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DataManager is your online resource for streamlining the management of your assessment programs
using the lowa Assessments™, Cognitive Abilities Test™ (CogAT®), and Logramos® Third Edition. Use
DataManager to access digital resources, prepare for test events, administer assessments, and view

reports.

Signing in to DataManager

> Go to http://www.riversidedatamanager.com/

» In the Email Address field, enter your email address

» In the Password field, enter your password

EMAIL ADDRESS

Access DataManager

DATAMANAGER

‘ Email address

PASSWORD

‘ Password

Forgot your password?

Create a new user with a DataManager Reporting Key
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http://www.riversidedatamanager.com/

Navigating DataManager

DataManager has an easy-to-use layout and a permissions-based system to help you efficiently get to the
tools and information you need.

0 Banner: Located at the top of all DataManager pages and contains the following links:
e Resources: Opens the Digital Resources library of ancillaries and user guides
e Help: Launches the DataManager online help system
e Sign out: Signs you out of DataManager

Top Navigation Bar: This area below the banner provides direct links to applications within
DataManager, based on your user permissions.

Right Navigation Cards: On the right side of the Overview screen, you may also click a card to
e access an application in DataManager.
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DATAMAT‘JAGER lII Resources | Help | Sign out
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Overview Proctoring Reports ~

LATEST NEWS
Getting Assistance
Welcome to DataManager

If you have any questions or need assistance, please
contact the DataManager Support Center.

m Phone: (877) 246-8337
Phone Hours: 7:00 AM-6:00 PM(CST)

Spring 2024 Testing Season Chat Hours: 7:00 AM-4:00 PM(CST)

Are You Ready for the New Year? It's not too soon to start planning for your Spring testing

administration. Please check your product Planning and Implementation Guides in Digital Resources Monday through Friday

for valuable checklists to get ready in plenty of time. Email Contact: help@riversidedatamanager.com

Updated Terms of Use and Privacy Policy

Our Terms of Use and Privacy Policy have been updated to clarify the warranties for Riverside's group Digital Resources
and clinical offerings, and to account for the use of SSO rostering technologies for some of our
platforms. We have also made changes to align with the latest California privacy law and have Access Resources for your Open Resources

included a list of our service providers and subprocessors. testing program.

Domain and Port Listing and System Requirements

Review our DM Domain and Port Listing or DM Domain and Port Listing - DMRPP and Assessments
system requirements documents with your local IT/networking staff as part of your technical readiness Create and manage your

checks before test administration. test events and

assignments. Go to Assignments

Background Reports

a Left Sub-Navigation Menu: Located on the left side of some applications in DataManager, this
area provides links to common tasks.

Site Map: Expand the site map in the footer of each page for quick links to all applications in the
system.
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Overview Assessments v Proctoring Reports v Administration v
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DIRECTIONS FOR ADMINISTRATION

Manage Locations
Describes the procedures that test administrators should follow when administering the assessments.

Manage Staff Users
2 (I Cognitive Abilities Test™ (CogAT®)

TR (I Cognitive Abilities Test™ (CogAT®) Screening Form
Manage Students L lowa Assessments™
Testing Activity/Notifications U Logramos® Tercera Edicion

View Licenses

Settings and Preferences

)( Riverside Insights Terms of Use | Privacy Policy | Site Map ~

Navigate Administration Tools & Assistance More Company

Overview Product Resources Terms of Use Riverside Insights

Test Events : Directions for Administration Privacy Policy One Pierce Place, Suite 900W

Test Assignments Manage Locations. User Guides Sign out ltasca, IL 60143

Proctoring Manage Rostering Help www.riversideinsights com
Manage Reports Access Gontact DataManager Support Center

Reports Settings and Preferences = by phone (877) 246-8337

Classic + by email help@riversidedatamanager com

CogAT Dashboard

Need Help?

Accessing Digital Resources

Click the Resources link from the banner of any page or the Digital Resources Right
Navigation Card on the Overview screen.

The Resources library opens in a new browser tab. Click on the drop-down list to view folders of
ancillaries for your assessments, DataManager user guides, and file formats. Click on the title of
a document to download it.

Hello Mary Petrie

1 Resources | Help | Sign out

RESOURCES

File Compatibility

Select a resource category from the drop-down list to find associated documents by product or feature type. To view these documents you need

Cognitive Abilities Test™ ° - Microsoft Word® or a Word-based files viewer
Jowa Assessments™ Microsoft Excel® or an Excel-based files viewer
- Adobe Reader® (download a free copy from the
| s for the Cognitive Abilities Test (CogAT) Adobe® web site.)
‘  Cognitive Abilities Test™ &
Cognitive Abilities Test™ Screening Form
Logramos® ive Abilities Test (CogAT) Form 7 products

Gates-MacGinitie Reading Tests®

DataManager
IS TS CODIUIRAUTS P 0T ST - SUPpUIT TEST aummSTauon; s urstoute Score reports for the Cognitive Abilities
Test (CogAT) Form 7

V' Practice Activities, Teacher Guide
Helps teachers provide guided, pre-testing practice and feedback to familiarize students with item types encountered
on the Cognitive Abilities Test (CogAT) Form 7.
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Accessing DataManager Online Help

On the DataManager Online Help page, click on the Table of Contents icon in the left navigation
to display topics. Click on a topic for information on DataManager applications and instructions for

common tasks.

Additionally, the Online Help system provides a search function to help you locate specific

content more quickly.

% DataManager Online Help

> Test Events > Find a test event

) DataManager Sasics

Find a test event

» System Administration

Tofind a test event:
he Assessments heading. then select Test Events.

|

] LATEST NEWS

New CooAT Audic Langusaes Now Avalabie 3t Levsls 553 |

atatime.

30 days before and 30 days ater the date you
of Closed, Open, or Both

The Test Events Overview page opens to the All Test Events table, which defauis to events that are currently open Typically, your district will have 0.2 open fest events at a fime, one per assessment type, one Season or quarter

Role: Account Holder, A

sign testing. Prior 10 that range, you cannot begis

[ roadest possibie participant group and roster. If you see a

IMPORTANT: Test everts constfute the brosdest grouping of test assessments. incorparsting ocations, grades/ievels batteres/domains, and students. Create one onl per assessment type and testing peniod, and select the
open event with the same assessment type s you are about to create, use that existing event rather than creating a new one for

the same testing period

Accessing Test Events

If testing online or using the OMR scanning option, use the Top Navigation Bar on any page or
the Assessments Right Navigation Card on the Overview screen to access Test Events

through the Assessments application.

The Test Events Overview page provides search filters to find and Manage an existing event, and

a tool to Create a New Test Event.

DataMay

Hello Mary Petrie
Resources | Help | Sign out

1 Overview Assessments v Proctoring/Scanning ~ Reports v
Assessments
TEST EVENTS OVERVIEW
All Test Events
Use the filters to narrow your search or click the test event name to open or edit it
FILTERS Select year (] Select assessment type [ ] Status: Open
Assessment Type v Test Event Name Assessment Creator v Test Event Date a Close Date v
CogAT Fall 2020 Michael Robinson 0813012020 08/29/2020
T septom
|owa Assessments owa Assessments Seplember Mary Petrie 001152020 1011512020
2020
Logramos Third Edition Logramos Octaber 2020 Mary Petrie 10/0172020 10/31/2020
Page 1 |of1

Administration v

Create a New Test Event

L]
Status v  Actions
Open Manage Assign
Open Manage Assign
Open Manage Assign
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Accessing Reports

To view your assessment results use the Top Navigation Bar or the Site Map on any page, or
the Reports Right Navigation Card on the Overview screen to access the Reports application.

On the Reports Center screen you will be able to Create a Report based on a menu of drop-
down options for your test event and assessment type, view previously Saved Criteria, and pick
up your scheduled reports from the Report Library.

If testing using paper/pencil answer documents, click Add Reporting Key and enter the key
provided by your administrator to access reports for additional test events or locations.

Hello Mary Petrie

DaraMANAGER “II Resources | Help | Sign out
Overview Assessments v Proctoring/Scanning v Reports Administration v

REPORTS CENTER 3

Create a Reporitb e Saved Criteria Report Library

Report Criteria for Training System  Change

CogAT Assessments (] ‘

EST ADMIN DATE 08/30/2020 - CogAT Fall 2020 (-] ‘
REPORT TYPE Student Roster ) ‘
GRADE/LEVEL Grade 2/ Level 8 ® ‘
SCORE(S) 1 selected [ ] ‘

Include Students Coded in Office Use

CONTENT SCOPE 7 selected [ ‘

SORT TYPE Age Scores (] ‘
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